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DISCLAIMER: The following instructions were written using Internet Explorer 11, Google Chrome Version 54.0.2840.59, and Adobe Acrobat Reader XI. Using versions either higher 
or lower than those listed may affect information accessibility, display, or available functions. 



1 

The Secretary of State (SOS) maintains the official version of the rules and LexisNexis (Lexis) maintains the official version of 
the statutes. You can navigate their sites to find the information you seek or use the links on the Division of Banking (Division) 
website that will take you directly to the rules and/or statutes used by the Division. 

To begin, type www.dora.colorado.gov/dob in the address bar and hit ENTER. 

If you refer to the rules or statutes frequently, consider creating a shortcut on your desktop to easily access the site without 
having to enter the URL each time you want to do a search. Click File, scroll down and click on Send, and then click on 
Shortcut to Desktop. Another option is to Bookmark the page. 

The rules and statutes can be accessed two ways - via the link on the Division’s Main page or through links on the 
individual industry page. Instructions are provided for both methods.  
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Accessing information via the Division’s Main page 
Under the Industry heading, left click once to select Rules and Statutes (second item listed). 
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Once you click on the link, you will be taken to a page that lists all the rules and statutes utilized by the Division. Each 
underlined  title in blue is a link; therefore, all you need do is left click once on the specific industry title for the system to route 
you directly to the rules or statutes applicable to that industry.  
 

 
 

To skip the section on accessing the rules or statutes via a specific industry webpage, go to Page 6.   
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Accessing information via a specific Industry webpage 
On the Division’s Main page, left click once on the industry title or icon to be routed to the specific industry main page. The 
Commercial Bank rules and statutes are being used for these instructions, but the same steps apply to all the rules and 
statutes. 
 

 
 
  

Clicking either one will take 
you to the main page. 
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You will not see the complete list of available rules and statutes, only those applicable to the specific industry. Commercial 
Bank was selected from the Main page; therefore, your computer should display the screen below: 

 
 
To look up a rule, left click once on Rules. To look up a statute, left click once on Statutes.  
 
To skip the Rules and move directly to the Statutes section, go to Page 28. 
  



6 

RULES 
 
Regardless of whether you go through the Division’s Main page, or use the industry specific page to access the rules, once you 
click on the appropriate link, the system will automatically redirect you to the official rules on the SOS’s website.  
 
Rule CB101.10 will be used to demonstrate how to locate, print, and copy a rule. Directions will be provided for both Internet 
Explorer and Google Chrome.  The page display will differ depending on the browser being used. 
 
 
       Helpful Hint: When it comes to being user-friendly, Internet Explorer is better if you want to print a rule; but Google 

Chrome is better if you want to copy it. 
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Accessing a rule via Internet Explorer 
 
This is how the page will display when using Internet Explorer. 
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Locating a Rule 
The easiest way to locate a rule is to use the Bookmarks. Left click once on the rule if it is displayed on the bookmark list. If it is 
not displayed, use the scroll bar to scroll down and locate the rule, and then left click once on either the rule name or the 
associated bookmark icon. The rule will display to the right of the Bookmarks list. 
 

To toggle displaying the bookmark list, left click the bookmark icon  and the list will hide and unhide. 
 
 

 
 
  

Bookmark icon Scroll bar 
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Printing a Rule 

To print a rule, left click once on the Options icon  and when the drop down list appears, select Print Page(s).  
 
 

 
 
 
  

Options icon 



10 

The following Print pop up will display on your screen. Here you can set your printing parameters, such as selecting the printer, 
setting the print size, the paper orientation, etc. Once you have everything set the way you want it, click Print. 
 
Warning: DO NOT set the Pages to Print to All as this will print all the rules. If your rule is more than one page long, click on 
Page and enter the page range you wanted printed as the program does not always recognize where a rule ends. For example, 
CB101.37 begins on page 5 and ends on page 16, but the program only recognizes Pages 5 – 15. Please think GREEN before 
printing! 
 

 
 
 
  

Enter page numbers 

Number of pages that will print 
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Copying a Rule 
To copy a rule for saving or inserting in a document, left click and while keeping the left button on the mouse depressed, 
highlight the rule, or portion thereof, you wish to copy. Once you have highlighted all the text you wish to copy, release the left 
button on the mouse. The selected text should remain highlighted as shown below. 
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Place the cursor anywhere on the highlighted text and right click once. The screen will display two copy options – Copy or 
Copy with Formatting.  
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    Helpful Hint: A cleaner copy will be produced if Copy with Formatting is selected. 
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During the copying process, the screen will display a progress bar in the lower right portion of your screen. If you attempt to 
exit the screen before the copying is complete, your computer may freeze or crash. 
Once the copying is complete, the progress bar and highlighting will disappear.  

 
 
  

Progress bar 
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Here are samples of Rule CB101.10 showing the difference between the Copy and Copy with Formatting options. 
 
Copy – No formatting is retained 
 
CB101.10 Fiduciary Self-Dealing [Section 11-102-104, C.R.S.]  
A. Unless lawfully authorized by the instrument creating the relationship, by court order or by Colorado law, funds held by a state bank as fiduciary shall 
not be invested in stock or obligations of, or property acquired from, the bank or its directors, officers or employees of such affiliates. If the retention of 
stock or obligations of the bank or its affiliates is authorized by the instrument creating the relationship, by a court order or by Colorado law, a state bank 
as fiduciary may exercise rights to purchase its own stock or securities convertible into its own stock when offered pro rate to stockholders. When the 
exercise of rights or receipt of the stock dividend results in fractional share holding, additional fractional shares may be purchased to compliment the 
fractional shares acquired.  
B. A state bank may sell assets held by it as fiduciary in one account if the transaction is fair to both accounts and if such transaction is not prohibited by 
the terms of the governing instrument.  
 
 
Copy with Formatting – formatting is retained 
 
CB101.10         Fiduciary Self-Dealing [Section 11-102-104, C.R.S.] 
 
A. Unless lawfully authorized by the instrument creating the relationship, by court order or by Colorado law, funds held by a state bank as fiduciary 

shall not be invested in stock or obligations of, or property acquired from, the bank or its directors, officers or employees of such affiliates. If the 
retention of stock or obligations of the bank or its affiliates is authorized by the instrument creating the relationship, by a court order or by 
Colorado law, a state bank as fiduciary may exercise rights to purchase its own stock or securities convertible into its own stock when offered 
pro rate to stockholders. When the exercise of rights or receipt of the stock dividend results in fractional share holding, additional fractional 
shares may be purchased to compliment the fractional shares acquired. 
 

B. A state bank may sell assets held by it as fiduciary in one account if the transaction is fair to both accounts and if such transaction is not 
prohibited by the terms of the governing instrument. 

 
 
----------------------------------------------------------------- I M P O R T A N T   I N F O R M A T I O N --------------------------------------------------------- 
 
The rules on the SOS website are protected to prevent accidental editing or deleting of text by the user. When using Internet 
Explorer, it appears the ability to scroll and select text on multiple pages is disabled. Therefore, if the rule text you want to copy 
extends over several pages, you will have to go page by page, highlighting and copying sections, and pasting each section in a 
new document until you have copied all the text you need. 
 
If you find a workaround that does not require shrinking the text down to 25 percent, please let me know! 
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The program is set up to open your selection in a separate window. When you are done using the rules, place your cursor on 
the x located in the right corner of the tab that reads sos.state.co.us, and left click once. The window will close, and you will be 
back on the Division’s webpage. 

 
 
 
If you want to skip the directions for using Google Chrome and go directly to the Statutes, go to Page 28. 
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Accessing a rule via Google Chrome 
 
This is how the page will display when using Google Chrome. When the page first opens, it might display as shown below with 
the toolbar hidden (program default setting). Don’t panic! To unhide the toolbar, move your cursor anywhere on the page and it 
should appear at the top.  
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This is how your page should look after the toolbar is displayed. From left to right, it will show you the statute reference number, 
the page you are currently viewing and the total number of pages in the file, the options to Rotate, Download, or Print, and the 
Bookmarks icon . 
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Locating a Rule 
To locate a rule, you can scroll through the document, use the Search function - CTRL+F, or navigate using the Bookmarks 
(the easiest way). Click on the Bookmarks icon and select the rule from the drop down list. Use the scroll bar on the drop down 
list to view the rules not displayed. 

 
  

Scroll bar Bookmarks icon 
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On the Bookmarks drop down list, find the rule number or name, left click on it once, and the page where the rule begins will 
display to the left. 
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Printing a Rule 
Chrome does not give you the option to select and print only specific text. To print a rule, note the page number(s) for your 
rule and then left click once on the Printer icon.  
 
 

 
 
 
  

Page number Printer icon 
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A separate window will open that displays your print options. Note that the program defaults to Page 1 and printing the whole 
file. Please DO NOT hit Print at this point! 
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In the Pages section, left click once on the radio button located directly under the All option and enter the page number, or 
range of numbers, for the rule you want to print. To print CB101.10, you would enter the number 3. Be sure to check that the 
rule you want to print is displayed to the right. If it isn’t, left click once on the Cancel button and recheck the page number(s). If 
your rule runs over several pages, such as 3 to 7, enter 3-7 in the box to print only those specific pages. 
 

 
 
Once your print job is complete, the Print options page will disappear. 
  

Click here 
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Copying a Rule 
To copy a rule for saving or inserting in a document, left click and while keeping the left button on the mouse depressed, 
highlight the rule, or portion thereof, you wish to copy. Once you have highlighted all the text you wish to copy, release the left 
button on the mouse. The selected text should remain highlighted as shown below. 
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Place the cursor anywhere on the highlighted text and right click once. A pop up menu will display on the screen. 
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Select the Copy option from the pop up. Unlike Internet Explorer, Google Chrome will not display the copy progress; but it is 
virtually instantaneous.  
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The downside of using Chrome is that it will copy the text only, no formatting. Your copy will look like this: 
 
 
CB101.10 Fiduciary Self-Dealing [Section 11-102-104, C.R.S.] A. Unless lawfully authorized by the instrument creating the 
relationship, by court order or by Colorado law, funds held by a state bank as fiduciary shall not be invested in stock or 
obligations of, or property acquired from, the bank or its directors, officers or employees of such affiliates. If the retention of 
stock or obligations of the bank or its affiliates is authorized by the instrument creating the relationship, by a court order or by 
Colorado law, a state bank as fiduciary may exercise rights to purchase its own stock or securities convertible into its own stock 
when offered pro rate to stockholders. When the exercise of rights or receipt of the stock dividend results in fractional share 
holding, additional fractional shares may be purchased to compliment the fractional shares acquired. B. A state bank may sell 
assets held by it as fiduciary in one account if the transaction is fair to both accounts and if such transaction is not prohibited by 
the terms of the governing instrument. C. A state bank may deposit funds of the estate or trust account as time or demand 
deposits in its own banking department and may borrow money on behalf of the fiduciary account from itself and may pledge or 
encumber estate or trust assets as security for such loan, provided such transactions are fair to the fiduciary account. 
 
 
The upside of using Chrome is that the program will allow you to scroll and select text at the same time, enabling you to copy 
several pages of text in one shot. Unfortunately, the downside still applies in that the text will copy over with no formatting and 
the page headers and footers will be copied as well. 
 
As with Internet Explorer, if you find a workaround, please let me know. Thanks! 
 
 
------------------------------------------------------------------------------------------------------------------------------------------------------------------------- 
 

This ends the Rules section. 
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STATUTES 
 
The information provided on pages 1 through 5 also applies to this section. As with the rules, it does not matter whether 
you navigate to the statutes by going through the Division’s Main page or use the industry specific page. Once you click on the 
appropriate link, the system will automatically redirect you to the official statutes on the LexisNexis (Lexis) website. The benefit 
of accessing the statutes through the Division’s website, rather than the Lexis link provided on the SOS webpage, is that links 
have been set up to take you directly to the statutes that apply specifically to the Division. 
 
Rule CB101.10 will be used to demonstrate how to locate, print, and copy a statute. There is no difference between accessing 
the statutes via Internet Explorer or Google Chrome; therefore, only one set of instructions is provided for locating, printing, 
and copying a statute.   
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The statutes are listed in the section directly below the rules on the Rules and Statutes main page. 
 

 
 
Click on the appropriate link to access the corresponding industry’s main page. We will be using the Commercial Banks 
statutes for our screenshot examples. 
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If you access the statutes through the industry specific page, the statute page will look like this: 
 

 
 
Click on the Colorado Revised Statutes link to access the Lexis site. 
 
While the system is in the process of connecting, there may be a delay and the page may momentarily display blank or the “I 
Agree” statement page. DON’T PANIC! The system is busy bypassing several other pages to get to your specific selection. 
Once it has finished processing, the link will take you directly to the statutes that apply to the industry you selected, regardless 
of whether you accessed them via the Main page or industry specific page. 
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If the statute you select has only one Article, such as Money Transmitters (Article 52), when you click on the link, the initial 
display will be the Article title and the expanded list below will be the Parts. When you click on the link for Commercial Bank, 
the page will display as shown below.  
You will notice that there are + signs and – signs next to the Section and Article titles. When a selection has been expanded, 
the + sign changes to a – sign and when it is closed, the sign reverts back to a + sign.  

 
 
The highlighting is not part of the display. It is being used here to point out that only the Banks Section under Title 11 expanded 
to display the Articles. 
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Locating a Statute 
 
For these instructions, we will be using Article 101, General Provisions. If you hover the mouse over the + sign, a pop-up will 
display listing the options available to you. At this point, you can click on the + sign to the left of the Article title, to expand the 
view to show the Parts, or you can click on one of the following options (the toggle function is enabled):  

• Close Title 11: self-explanatory 
• Close BANKS: the Banks section closes, but you remain in Title 11 
• ARTICLE 101.GENERAL or Open to level 4 (4 items): opens Article 101 to display Parts 1 through 4  
• Open to level 5 (10 items): Displays all the sections under the Parts (furthest Banks will expand) 

 

 
 
  

Clicking either of these 
will display the next 
level down. 
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If you hover over the + sign next to Part 1. Short Title and Policy, another pop-up screen will display and give you similar 
options as previously provided. This screenshot shows what you will see when you click the + sign next to Article 101.General 
Provisions or select Open to level 4 (4 items) from the pop-up screen. 
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At this point, you have drilled down as far as you can for this Article. The individual statutes are listed below the Part title and 
you can click directly on the statute you wish to see.  
 

 
 
 
You will see two icons on either side of the statute name. On the left is what appears to be a piece of paper, leading one to 
believe it is a print function, but it’s not. It is another drop down list that gives you options to close different levels. 
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The icon on the right provides you the option to generate a URL, which you can then paste into other documents, emails, etc. if 
you want the reader to have a direct link to this statute. To copy the URL, you would highlight all the code in the box, which 
begins with http://. 
 

 
 
  

URL 
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To view the statute, left click once on the name. We are using 11-101-101. Short title, for this example. 
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The statute will display on your screen as shown below. 
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If you want to navigate through all the Title 11 statutes, rather than only seeing 11-101-101, click Book Browse and you can 
use the arrows to navigate forward to view the next statute or backwards to view the previous statute. 
 
 

 
  

Click Book Browse and use 
the arrows to navigate. 
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Printing a Statute 
 
Regardless of which method below you select, your results will be similar so pick the method you find easiest to use. To print a 
statute, highlight the text you want to print, then  

1) click CTRL+C to copy and paste the text into a new document and print it; or 
2) click CTRL+P to get the Options pop-up screen. 

 
If you click on the icon in the upper right corner to access the statute in a printer-friendly format, you will lose your navigation 
ability (Book Browse). To return to the main statutes page from the printer-friendly page, you will need to click the Back Arrow 
(top left corner on screen).  

 
 

 
  

Clicking on this icon provides a printer-
friendly version of the statute. 
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To use method 1, place the cursor to the left of the beginning text you want to select, and while holding the left mouse button 
down, drag to the right of the last text you want to print. Only the highlighted text will print. 
 

 
 

At this point, click CTRL+C to copy the highlighted text, paste it into a new document, and then print it. 
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To use method 2, select the text you wish to print, using the same technique described in method 1, then hit CTRL+P or right 
click the mouse once and select Print from the pop-up menu. 
 

 
 
  



42 

If not already selected, select your printer and under the Page Range section, change the selection from ALL to Selection so 
that only the highlighted text prints, then hit the Print button.  
 

 
 
  



43 

Your document will print as shown below. Please note that the document automatically displays the top and bottom headers. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

If you do not want the top and bottom headers to display, it would be better to use method 1. 
 
  

Search - I Result - 1 1-101-101. Short title Page 1 of 1 
 
 

C.R.S.  11-101-101 {2016) 
 
11-101-101. Short title 
 
 
 
Articles 101 to 109 and article 10.5 of this title shall be known and may be cited as the "Colorado Banking Code". A 
reference to the code means the Colorado Banking Code as amended from time to time. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://web.lexisnexis. com/research/retrieve?  m=39d557db486701 e82c826f34046985d6&  b...  9/9/2016 
 

http://web.lexisnexis/
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Copying a Statute 
 
Lexis’s Terms & Conditions allow the copying of the statutes when needed for insertion in official documents. There are three 
ways to copy a statute. 
You can either highlight the text you want to copy and then  

1) click CTRL+C to copy and paste the text directly into your document;  
2) click (Copy w/Cite) to access a hyperlink; or 
3) right click once to get the Options pop-up screen. 

You may need to adjust the formatting of the copied text to match your original document as it will copy over with soft returns 
(also known as line breaks) rather than hard returns at the end of a sentence or paragraph.  
 

Detailed instructions are provided on the following pages. 
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To copy a particular statute or portion thereof using method 1, highlight your selected text by placing the cursor to the left of the 
beginning text you want to copy, and while holding the left mouse button down, drag to the right of the last text you want to 
copy so that all the pertinent text is highlighted. 
Once you have selected all the text, hit CTRL+C and then go to your document and paste in the text (CTRL+V). 
 

 
 
At this point, click CTRL+C to copy the highlighted text. 
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To use the method 2, select the text you want to copy by placing the cursor to the left of the beginning text you want to copy, 
and while holding the left mouse button down, drag to the right of the last text you want to copy so that all the pertinent text is 
highlighted, then click (Copy w/Cite). 
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The following pop-up box will display on your screen and the text you selected will be shown in the box. The hyperlink will also 
be displayed in the box. To copy the hyperlink, highlight the text, and click CTRL+C or right mouse click once and then select 
Copy from the menu. You can now paste the hyperlink into your document. 
 

 
 
  

Hyperlink 
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To use method 3, select your text by placing the cursor to the left of the beginning text you want to copy, and while holding the 
left mouse button down, drag to the right of the last text you want to copy so that all the pertinent text is highlighted. Click the 
right mouse button once to get the Options pop-up window and select Copy. Go to your document and paste (CTRL+V). 
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